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MFIN RESUME: 

REQUIREMENTS 

FOR MIT SLOAN 

RESUME DATABASE



REQUIREMENTS 

CHECKLIST

To be included in the MIT Sloan Resume Database, you resume 

must meet 100% of the following four criteria:

1. Contact Information
• Include your name, a phone number, and your MIT Sloan or MIT email​

2. MIT Sloan School & MFin Degree Names

• MIT Sloan school name written as: MIT SLOAN SCHOOL OF 

MANAGEMENT

• MFin degree with expected graduation written as: Candidate for Master 

of Finance, Month Year

3. Sections

• You are required to have 3 sections, in the following order and written 

exactly as: EDUCATION, EXPERIENCE, ADDITIONAL INFORMATION

• You may choose to have an optional 4th section, included 

above ADDITIONAL INFORMATION section, and written as either 

RESEARCH EXPERIENCE or LEADERSHIP

4. Formatting

• Experiences are listed in reverse chronological order within each section 

(e.g. MFin at the top of EDUCATION, most recent internship or work 

experience at the top of EXPERIENCE, etc.)

• Format: 1 page, Times New Roman 10pt, circle bullets

• Margins: 0.5” top and bottom, 0.65” left and right (to the eye)
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1. CONTACT INFORMATION
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• Your first and last name, all in bolded capital letters​

• U.S. phone number​

• MIT Sloan or MIT email address​

• Include a preferred nickname in parentheses, if applicable​

• Your customized LinkedIn URL can be included  

• Pronouns can be included under your name​

• If recruiting internationally, include a second local phone #​

• City and state are optional​, do not include your full address

• Remove the hyperlink from your email address​
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FIRST (NICKNAME) LAST

(XXX) XXX-XXXX | student.email@mit.edu

EXAMPLE
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2. MIT SLOAN SCHOOL NAME & MFIN DEGREE NAME
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• Represent school name and program EXACTLY as 

specified​:

MIT SLOAN SCHOOL OF MANAGEMENT

Candidate for Master of Finance, Month Year

• Do not abbreviate the graduation month. It should be 

spelled out in full. (e.g. "February", not "Feb")

• Dates for your MFin degree are: 20XX–Present

• Location for MIT Sloan is: Cambridge, MA

• Include all educational institutions from which you 

received a degree (e.g., undergraduate degree, other 

degrees, if you were a transfer student)

• List education in reverse chronological order (most 

recent at the top); include location and dates 

attended

EXAMPLES

12-month format

MIT SLOAN SCHOOL OF MANAGEMENT      Cambridge, MA

Candidate for Master of Finance, February 20XX         20XX-Present

MIT SLOAN SCHOOL OF MANAGEMENT Cambridge, MA

Candidate for Master of Finance, May 20XX        20XX-Present

- Or -

MIT SLOAN SCHOOL OF MANAGEMENT Cambridge, MA

Candidate for Master of Finance, June 20XX        20XX-Present

Note: The graduation date for 12-month students occurs in either May or 

June depending on the calendar each year. Use the correct month for your 

class year. Ask your career advisor if you are unsure.

18-month format
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3. SECTIONS
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• Include 3 required sections, in order: EDUCATION, EXPERIENCE, ADDITIONAL INFORMATION

• CAPITALIZE and bold section names

• You may choose to include one optional 4th section – either RESEARCH EXPERIENCE or 

LEADERSHIP – which would be listed above ADDITIONAL INFORMATION

• You may choose to include a RESEARCH EXPERIENCE section. This may be applicable if you 

have significant research experience or demonstrated technical skills in academic projects that are 

relevant to your career goals.

  - OR -

• You may choose to include a LEADERSHIP section. This may be applicable if you have significant 

and recent leadership experience that would be valued by a future employer. Leadership 

experiences while at MFin should be listed under EDUCATION.
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4. FORMAT
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S • 1 page (maximum length)

• Times New Roman font, 10 pt.

• Circle bullets

• Margins: 0.5” top and bottom; 0.65” left 

and right (to the eye)

• Do not use sub-bullets

• List U.S. locations by City, State (Cambridge, MA). List all other locations by City, Country (Montreal, Canada)

• Dates are generally listed as years (20XX – 20YY) for degrees and full-time work experiences

• Use abbreviated months (Jun – Aug 20XX) or season (Summer 20XX) for dates of internships

• Write out numbers from zero to ten

• Translate currency amounts to U.S. dollars and use “$” preceding the number. Use “K” for thousands, “M” for 

millions, and “B” for billions. You may write rounded numbers without using the “~“ symbol.

• We recommend that you do not use periods at end of bullets

• Be consistent in your formatting choices
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• Do not change the font or margins that the template 

generates to fit more information

• Contact information at top (in consistent font size 10 pt.)

• Order of sections: EDUCATION, EXPERIENCE, 

ADDITIONAL INFORMATION

• Capitalize and bold all School and Employer names



RESUME TEMPLATE
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Contact 

Information

EDUCATION

EXPERIENCE

RESEARCH EXPERIENCE 

or LEADERSHIP

ADDITIONAL 

INFORMATION

(OPTIONAL SECTION)


	Template Slides
	Slide 1: Mfin resume: requirements for MIT sloan resume database
	Slide 2: Requirements checklist
	Slide 3: 1. Contact information
	Slide 4: 2. MIT SLOAN SCHOOL NAME & MFIN DEGREE NAME
	Slide 5: 3. Sections
	Slide 6: 4. format
	Slide 7: Resume template
	Slide 8: Mfin resume: education section
	Slide 9: What goes in the education section?
	Slide 10: Optional: Coursework & Projects
	Slide 11: Optional: Academic achievements
	Slide 12: Optional: Extracurricular activities
	Slide 13: Education example
	Slide 14: Education example
	Slide 15: Mfin resume:  experience  section 
	Slide 16: What goes in the experience section?
	Slide 17: Additional Guidelines for experience
	Slide 18: Optional: Multiple Roles at one company
	Slide 19: OPTIONAL: a project- or SKILLS-BASED resume
	Slide 20: Experience example
	Slide 21: Optional: Research experience section 
	Slide 22: OPTIONAL: Leadership section
	Slide 23: Mfin resume: Additional information section
	Slide 24: What is the value of the additional information section?
	Slide 25: What to include in additional information
	Slide 26: advice for your "interests" bullet
	Slide 27:  Additional information examples
	Slide 28: MFin Resume: Writing a Strong Resume
	Slide 29
	Slide 30: What is a resume?
	Slide 31: Make the recruiter's job easy
	Slide 32: Step 1: Research and Reflect
	Slide 33: Step 2: Write Accomplishment Statements
	Slide 34
	Slide 35: Examples: applying the c-a-r or r-a-c method
	Slide 36: Show results and impact
	Slide 37: Use action verbs and be concise
	Slide 38: Examples: quantify or qualify results
	Slide 39: EXAMPLES: before and after
	Slide 40: Step 3: review your resume
	Slide 41: Using generative ai




